
DANG BO TINH LAM DONG BANG CONG SAN VIET NAM 
HUY :EN UY BAO LAM Bao Lam, ngayel.  thong nam 2023 

S6: 03 -QD/HU 

QUY IANH 

, VA chin !fang, nhiem vy, quyen hyn 
vã to chat hO may cila Van phong Huyen iiy Ban Lam 

Can ca.  Dieu le Dang Ceng san Viet Nam; 

Can cü Quy dinh se 46-QD/TW ngay 03. thang 12 nam 2021 dm Ban Bi thu 
ve chirc nang, nhiem vy, to chirc be may co quan chuyen trach tham muu, giap 
viec huyen ay, quan ay, thi ày, thanh ay trvc thuec tinh Oy, thanh ay; 

Can cü Quy che lam viec dm Ban Chap hanh, Ban ThuOng vy, Thuang trvc 
Huyen ày khoa VI, nhiem kY 2020-2025; 

Ban Thuong vy Huy-en uy quy dinh chirc nang, nhiem vy, quyen hn, t6 
chat be may vã mei quan he cong tac coa Van phong Huyen uy Bao Lam nhu sau: 

Chinyng I 

NHUNG QUY D1NH CHUNG 

Dieu 1. Phym vi vã den timing dieu chinh 

Quy dinh nay dieu chinh v chirc Wang, nhiem vy, quyen han, tO chat bO 
may va mei quan he cong tac dm Van ph6ng Huyen uy Bao Lam. 

Dieu 2. Nguyen tAc t6 chtit 

Van pheng Huyen ust chit' six lanh dao, (wan ly toan din ye tO chirc, hoyt 
&Ong va bien ,

che caa Huyen us'; Ban Thueng vy Huyen uy; dong thbi chju sv 
throng dan, kiem tra ve chuyen mon, nghiep vy cOa Van phial-1g Tinh uY. 

Chuang II 

CHtt NANG, NHItM VJ, QUYEN ILItN VA TO CHtt BO MAY 

Dieu 3. Chat flung 

1. Van phong Huyen uST la co quan tham mtru, glop viec huyen ay, trvc tip 
va thuOng xuyen la ban thuOng vy, thutng.trvc huyen ay trong to chac, diet) hanh 
clang viec lanh dao, chi dao, phi hop hoat deng cac co quan tham muu, giap viec 
huyen ay; la trung tarn thong tin tong hop phyc vy sr lanh ciao, chi do cua huyen 
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dy. 

2. Trgc tip quan IY tai san, tai chinh càa huyOn Oy \id bao dam kinh phi, co 
se' vat chat, phucmg tin va to chirc phgc vg hot Ong càa Huyen Oy, Ban Thuerng 
vg, Thuerng trgc HuyOn Oy Nth cac co quan tham muu, giOp viOc huyon dy. 

Dieu 4. Nhietn vu 

1. Nghien eat, a xuAt sin thkre hien 

1.1. Nghien dm, de xuat va gidp huyOn ay, ban throng vi, thueng tryt 
huyOn Oy xay dkrng, thgc hion guy the lam viOc va chuorng trinh cong tac; sap xep 
chucrng trinh cong tac dm ban thuOng vg huyOn fiy,

,
bi thu va

,
cac .pho bi thu huyOn 

Oy; thgc hiOn cling tac doi ngoai cua huyOn Oy; phi hgp, dieu boa Float dgng cda 
cac co quan tham muu, gidp viOc huyen ày phgc vg lainh ciao, chi ciao càa huyOn 
dy. 

1.2. Tgng hop tinh hinh thgc hiOn cac nghi quyet, quyet dinh, chi thi, guy 
dinh, quy che càa cap by cap trOn va cua huyOn ay; hoat dgng caa cac cap ay, co 
quan dang, Mat tran T6 qugc va cac doan the chinh tri - xa hi cap huyOn de bag 
cao ban thuong vg, thueng trgc huyOn dy. 

1.3. La &au mgi gidp thugng trgc huyOn dy xir lY cong viec hang ngay; tg 
chirc cong tac thong tin phgc vg sy lanh ciao, chi dao càa thong trgc huyen dy, 
ban thutng vg va huyOn Oy; cung cap thong tin cho cac cap Oy co sig., co quan, to 
chat 0 huyOn theo quy dinh. Theo WI, don doc cac tO chdc clang, cat cap dy trgc 
thugc huyOn dy, cac co quan lien quan thgc hiOn che dg thong tin, bao CO theo quy 
dinh. 

1.4. Tip nhan, pilot hanh va quan lY cac tai hell, van ban den va
, di. Quan 

tai ligu luu tra co quan ctia huyOn ny và ctia van phong huyOn Oy. TO chat trien 
khai, Ong dung và quan ly clang nghO thong tin trong cac CO quan tham muu, gidp 
viec huyOn Oy Nth tg chat co sor clang trgc thugc; thgc hien clang tac co.  yeti theo 
quy dinh. 

, 1.5. Tip nhan và xi' lY don, thu giri den huyen dy; tham muu, theo dOi, don 
dc viOc giai quyet mgt so dun, thu durgc thuong trgc huyOn dy giao; phi hop vgi 
cac co quan chic nang to chdc tiep cong dan theo quy dinh. 

1.6. La chd sO hat tai san cora huygn fly theo dy quyen dia ban thuong vg 
huyOn fry. Bao dam dieu kin vat chat, tai chinh phgc vg float dOng cOa huyOn gy, 
ban throng vg, thuong trgc huyOn fly và cac co.  quan tham mutt, ghap vlec huyOn 
dy theo phan clang, phan cap. 

1.7. TO chi:cc phgc vg cac hi nghl, cugc hop cOa huyOn ày, ban thueng vg, 
thuong trgc huyOn dy; ph6i hop phgc vg cac hi nghi, cugc hop cda cac ban dang, 
co quan thugc huyen ay; tham gia to chirc phgc vg dai hi dang bg huyien. 
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1.8. ChO tri, phoi hop tham muu, giOp huyen ày, ban thuong Nig huyen ày 
lanh ciao, chi dao cong tac tu phapFnei chinh, pheng, chong tham nhilng, tieu eve. 

1.9. So ket, tong kat ding tac van phong huyen 

Hwang clan, ki6m tra, giam sat 

2.1. Hutng dn, ph6i hop b6i dung nghiep vy cong tac van ph6ng, along tac 
tai chinh va cong nghe thong tin cho cap Oy co so va cac co quan dang trtrc thuOc 
huyen 

2.2. Hutng dan, kiemo tra nghiep vu van thu, luu co quan dang, Mat 
tran To qui& va,

cac doan the chinh tri - xã hi 0 cap huyen va CO SO theo quy dinh 
cOa phap luat ve luu tnt, cac quy dinh dm Ban BI thu, cua tinh oy va huOng dan 
tha Van phong Trung uang Dang. 

2.3. Kiem tra, giam sat viec lhu, nOp va six' dung dang phi 0 cac to chirc co 
so• clang. 

Tham dinh, tham tra 

3.1. De an, van ban ciia cac co quan, to chirc trutc khi trinh huyen Oy, ban 
thutng vii, thutng trvc huyen ày ve: Yeu cau, pham vi, quy trinh, tham quyen .ban 

hanh vã the thirc van ban. 

3.2. Chu tri, phi hop voi cac co quan lien quan tham dinh nOi dung de an, 
van ban thuOc linh vtic kinh te - xa hOi, nOi chinh va cac firth vvc.khac khi elute 
thueng trvc, ban thutng vu huyen ày giao trutc khi trinh huyen uy, ban thuang vv 
huyen Oy. 

Ph6i him 

4.1. VOi cac ban clang, co quan, te chat pen quan so ket, tong ket ye ding 
tac tha huyen Uy; so Yet, tiing ket va sita del, be sung quy the lam viec cua huyen 
illy, ban thutng vy huyen Oy. 

, 
4.2. \Ten cac co quan lien quan xay dvng, theo dei viec thvc hien chili truong, 

the dO, nguyen Vac quan tai chinh, tai san cua huyen uy; nam tinh hinh trong 
khoi nOi chinh, bao can kip died thuong tryc, ban thutng vy huyen ay. 

4.3. Vai cac ban clang, cap ày trvc thuOc va CAC CO quan, to chat lien quan 
tham,

muu, giiip ban thtx&ng vu, thutng trirc huyen Oy chi dao kiem tra, giam sat, 
so ket, tong ket viec thvc hien nghi quyet, quyet dinh, chi thi, quy dinh, quy che 
tha cap ay cap teen va càa huyen ay v cong tac xay dung Dang, kinh te - xa hi, 
quoc phong, an ninh, nOi chinh... 

Thvc hien CAC nhiem vu khac do ban thutng vu, thixong trtrc huyen Oy 
giao. 



4 

Dieu 5.Trach nhiem vã quyen iwn 

Chiu trach nhiem trutc huyen Oy, ban thulang vy, thuang tryc huyen ay 
trong tham muu, a xuat vai cap ay va thtrc hien chat hang, nhiem vv dugc giao. 

Dugc you cu cap ay, to chat clang tryc thuec huyen tly bao cao, cung cap 
thong tin, tai lieu de thyc hien chat nAng, nhiem vy cUa co quan. 

Dugc dr can be dy the cuec hop, hei nghi caa cap ay, to chat clang tryc 
thuloc huyen ay vá cac ca quan col lien quan khi ban ve nei dung thuec linh vyc 
chuyen mon do ca quan phy trach. 

Thyc hien nhiem vu,
,
trach nhiem, tharn quyen dia cha the kiem tra, giam 

sat theo guy dinh caa Ban Chap hanh Trung trang Bang ye cong tac kiem tra, glom 
sat va luat càa Bang. 

Thtic hien che d bao cao dinh dot xuat v&i thuang true, ban thuang 
vy huyen ay va Van pheng Tinh uY. 

Dieu 6. Ti chat bi) may vã bien che 

I. TO chat bei may: 

1.1. Lanh dao van phong gem: Chanh van pheng, khong qua 2 ph6 chanh 
van ph6ng. 

1.2.Te chirc be may gem cac be, phan: 

Tham muu, teng hop ve linh vtic kinh te-xa hei, Quec pheing, an ninh, xay 
dyng Bang, he; thang chinh tri; 

Hanh chinh, quan tri; tai chinh, tai san, Van thu-ltru 

Cong nghe thong tin; van hanh Trang thong tin din tCr cilia Bang be huyen; 

Theo d'ei cong tac tip dan, xà ljf don this; 

- Cong tac nei chinh, phong cheng tham nhang, tieu eye va cai each tu phap. 

1.3. Cong chirc va ngtroi Lao deng: so lugng cOng chat va nguai lao &Ong 
dm Van phong Huyen tlY do Ban Thuang \iv Huyen quyet dinh tren ca ser DO 
an vj tri viec lam dugc Ban Thuang vy Tinh uSi phe duyet. 

2. Bien che: 

Thyc hien theo De an vi tri viec lam duct Ban Thuong vy Tinh phe 
duyet va do Ban Thuong vy Huyen u9 xem xet, quyet dinh. 

Chin:mg III 

MO! QUAN Hf C6NG TAC 
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Dieu 7. Quan he Huyen uy, Ban Thutng vy, Thwo•ng tryt Huyen uY, 
cac co' quan tham mu'u, gitlp viec Tinh uy 

Van phong Huyen uY chju sv la'nh dao, chi dao cUa Huyen uy, true tie)) va 
thuang xuyen la Ban Thuang vu, Thugng true Huyen uY; thuc hien ch d bao 
cap, xin 9  kin va de xuat cac van de thuec trach nhiem ve linh vtrc throe phan 
cOng voi Ban Thuang vii va Thuang trvc Huyen uy; ve chucmg trinh cong tac ciAa 
ca quan. 

Van ph6ng Huyen ay djnh k9 bao cao &Ong tac veri Van ph6ng Tinh uY, 
chju su huang dan, kiem tra ve chuyen mon, nghiep vv cua Van phong Tinh Ay. 

Dieu 8. Quan he voi cac co quan tham ntru, gitip viec cUa Huyen uST 

Quan he glib Van phong Huyen uy vei cac ca quan tham ntru, giup viec cUa 
Huyen u9 IA quan he ph& hop, thyt hien trong pham vi nhiem vu, quyen han duoc 
phan cling ve chuyen mon, nghiep \Tv; tar) dieu kien, he" tro ln nhau dã thvc hien 
t& nhiem vu dugc giao. 

Dieu 9. Quan he yogi Mat trfin TO quOc va cac Doan the' huyen 

Quan h gitla Van phong Huyen ay voi Mat tran Te quec va cac doan the 
chinh trj - xã hi cap huyen ve quan he phoi hop: 

1. Trong,pham vi firth vtrc ding tac, Van phong Huyen tly chA tri, •phei hop 
vai Mat tran TO quoc va cac doan the chinh ,tri - xä It& cap ,huyen trien khai thvc 
hien cac nghj quyet, chi thi, quy dinh, quyet djnh, quy che cilia cap tren vá cap 
minh. 

, 2. Ph& hop nghien cdu, huang d&n trien khai nghj quyet, chi thj, quy djnh, 
quyet djnh, quy cheva kiem tra, giam sat theo chive nang, nhiem vp &roc Huyen 
119, Ban Thuang vy Huyen uy giao. 

Dieu 10. Quan he vfri Thutng tryt HQi thing nhfin dfin va Uy ban nhan 
dfin huyen 

Quan he gitta Van phong Huyen uy vOi Thuang true FT& deng nhan dan va 
U9 ban nhan dan ding cap la quan h ph& hop. 

Khi trien khai thyt hien nhiem vu tham mtru có gan voi,  citing tac quart 19 
nha nuet, Van phong Huyen u9 phi hap vei Thutng trvc Hi dOng nhan dan, U9 
ban nhan dan tao dieu kien, h tit lAn nhau d cang_hoan thanh nhiem vu &roc 
giao. 

Tai k9 hop Hi deng nhan dan và Uy ban nhan dan huyen ban cho throng, 
guy& djnh, chinh sach, che do... có lien quan den linh vvc chuyen mon dm Van 
ph6ng Huyen u9 thi dai din lanh dao Van pheng chive mi tham dv, tham gia 
kin. 
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Nhirng nOi dung can thiet thi lanh do Van ph6ng Huyen uY lam viec trvc 
tie)) vol Thuang trvc HOi dOng nhan dan va UY ban nhan dan d phOi hop thvc 
hien nhi'em vv. 

Dieu 11. Quan he vol cap US/ CO sfr 

Quan he gifia Van phong Huyen uY voi cap uY ca so.  la quan he phi hop, 
huang dan, trao di trong viec thot hien ding tac chuyen mon. 

Quan he giila Van phOng . Huyen phan tham muu, ginp viec cap 
uY ca sO la quan he htrang dan, kiem tra ve chuyen mon, nghiep vy trong pham vi 
nhiem vy, quyen ban dugc phan cong. 

Chtrang IV 

DIEU KHOAN THI HANN 

Dieu 12. TO chin thyt hien 

Quy dinh nay co hieu Ivc k tit ngdy 

Can cü Quy dinh nay, Van phong Huyen xay dvng Quy che lam viec, 
phan ding nhiem VI.1 cv the di vai Lanh dao Van ph6ng \fa chuyen vien d thvc 
hien hieu qua chdc trach, nhiem Nig dugc giao. 

,
3. Trong qua trinh thvc hien, nu can situ &al, bã sung, Ban TO chirc Huyen 

phoi hop vai Van ph6ng Huyen bao cao Ban Thuang \iv Huyen uY xem xet, 
quyet dinh. 

Nai than: TAW BAN THUONG VI) 
131 THU' 

Nguy'e'n Viet Van 

- Thubng truc Tinh ny (b/c), 
- Van phong Tinh ny (b/c), 
- HDND, UBND huyen, 
- Cac ca quan thin muu,,ginp viec Huyen uy, 
- cac ban, nganh, doan the huyen, 
- Cac To chile ca so Wang, 
- Cac (long chi Huyen uy vien, 
- Lun VP HU. 
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