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BAN BIEN TAP CAC HE 

THONG PHAN MEM

DANG CONG SAN VIET NAM

Bao-Lam, ngay&f thdng 02 ndm 2022

S6: 07-TB/BBTHU

THONG BAO
V/v phan cong nhiem vu cac thanh vien Ban Bien tap 

trang thong tin dien tir Dang bo huyen; quan ly, van hanh 
cac he thong phan mem khoi Dang.

Can cu vao Quyet djnh so: 750-QB/HU, ngay 8 thang 02 nam 2022 cua Ban 

Thirong vu Huyen uy ve viec thanh lap Ban Bien tap Trang thong tin dien tu Bang 

bo huyen Bao Lam; quan ly, van hanh cac he thong phan mem khoi Bang.

Can cu Quyet djnh so: 75^-QB/HU, ngayJL^ thang 02 nam 2022 cua Ban 

Thuong vu Huyen uy ve ban hanh kem theo Quyet djnh nay Quy che boat dong 

cua Ban Bien tap Trang thong tin dien tu Bang bo huyen Bao Lam; quan ly, van 

hanh cac he thong phan mem khoi Bang, (goi tat Id Ban Bien tap).

Can cu Ket luan tai cuoc hop Ban Bien tap ngay 11 thang 02 nam 2022.

Ban Bien tap phan cong nhiem vucu the cho cac thanh vien nhirsau:

1. Bong chi K’ Linh - Pho Bi thu Thuong true Huyen uy, Truong ban:

- Phu trach chung, chi dao toan dien moi boat dong cua Ban Bien tap cac he
r \ y f

thong phan mem; djnh huong npi dung, chuong trinh boat dong va giu moi quan
t 9 \

he voi cac cap uy, to chuc dang, cac dia phuong, co quan, don vj nham nang cao 

boat dong cua Trang thong tin dien tu Bang bp huyen; van hanh cac he thong phan 

mem khoi Bang.
*» r

- Chu tri cac cupc hop cua Ban Bien tap, kiem tra, don doc viec thuc hien
t

nhiem vu cua cac thanh vien trong Ban Bien tap. Bao cao ket qua boat dong cua
\ * r

Ban Bien tap va de xuat, kien nghj voi Ban Thuong vu, Thuong true Huyen uy cac 

bien phap, giai phap de nang cao chat lupng npi dung, thong tin cua trang thong tin
/ ^ % f

dien tu Bang bp huyen; van hanh cac he thong phan mem khoi Bang.

2. Bong chi Nguyen Tan Minh-Pho Chanh Van phong Huyen uy, Pho
Truong ban Thuong true:

\ ? /

- Giup dong chi Truong ban trien khai thuc hien mot so nhiem vu sau:
r \

+ Phoi hop voi mot co quan, don vj co lien quan dam bao co so ha tang ky 

thuat; he thong thong tin tong hop; cong thong tin dien tu cua Bang bo; cong tac 

quan trj mang; van hanh, khai thac, huong dan su dung he thong cac phan mem
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cua Dang.
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+ Don doc cac thanh vien trong Ban Bien tap thirc hien viec cap nhat so lieu 

day du tren he thong phan mem “he thong thong tin tong hap phuc vu lanh dao, chi 
dao cua cap icy” va dua cac loai van ban, tai lieu, thong tin dang tai tren cong 

thong tin dien tu cua Dang bo huyen theo quy dinh.
•* y r

+ Tong hop, de xuat voi Ban Bien tap, Thuong true Huyen uy tao lap tai 
khoan cua ca nhan va to chuc de su dung theo quy che.

- Thay mat Truong ban chi dao trien khai thuc hien nhiem vu cua Ban Bien 

tap khi Truong ban di vang hoac uy quyen.

3. Dong chi Nguyen Thj Huong - Pho Truong Ban Tuyen giao Huyen uy, 
Pho Truong ban

- Giup dong chi Truong ban trien khai thuc hien mot so nhiem vu sau:
f •>

+ True tiep kiem tra, xet duyet tm, bai trude khi.dua tin len Website Dang 

bo huyen; dong thoi dam nhan chinh trong viet viet tin, bai thuoc llnh vuc cua Ban 

Tuyen giao va cac thong tin chi dao cua Thuong true Huyen uy trong pham vi tiep 

can.
^ o

+ De nghi cac co quan, don vj, cac To chuc co so Dang, cpng tac vien tham
f t ’ •> •> •

gia viet, cung cap tin, bai de kip then dua len cong thong tin dien tu cua Dang bo 
*

huyen theo quy che.

+ De nghi voi cong chuc, vien chuc cua cua Ban va Trung tam Chinh tri 
huyen viet, cung cap tin, bai thuoc ITnh vuc ciia Ban Tuyen giao; gui cac van ban 

can hudng dan, tuyen truyen cua Ban va khong thuoc danh muc bi mat Dang, Nha 

nude cho Ban Bien tap de bien tap dang tai len tieu muc “Ban Tuyen giao” thuoc 

muc “Hudng dan nghiep vu” tren Website Dang bp huyen.

- Tong hop cac van de co lien quan, anil hudng den boat dong cua Website 

Dang bp huyen de bao cao voi dong chi Truong ban de xuat vdi Ban Thuong vu va
f \ y f

Thuong true Huyen uy nhung van de can thiet giup Website hoat dong co hieu 

qua.

- Thay mat Truong ban chi dao trien khai thuc hien nhiem vu cua Ban Bien 

tap khi Truong ban di vang hoac uy quyen.

4. Dong chi Nguyen Huy Himg - Pho Chanh Van phong HDND&UBND 

huyen, thanh vien:

- Tham gia trong viec viet tin, bai va thuong xuyen tuyen truyen, pho bien
f r ?

den can bp, cong chuc cac phong, ban thuoc huyen, tham gia viet, cung cap tin, bai
' r r r

ve cac ITnh vuc kinh te - xa hpi, quoc phong, an ninh cua huyen.

- Tham muu cho UBND huyen yeu cau cac co quan, don vi lien quan cung
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cap thong tin, so lieu den llnh vuc kinh te-xa hoi, Quoc phong-an ninh de cap nhat
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len phan mem “he thong thong tin tong hop phuc vu lanh dao, chi dao cm cap uy” 

thuoc ITnh vuc chinh quyen theo tung thang, quy, 6 thang va nam.

5. Dong chi Mai Xuan Lai - Uy vien UBKT Huyen uy, thanh vien:

- Tham gia chinh trong viec viet tin, bai cua Uy Ban Kiem tra, cung cap tin 

bai thuoc ITnh vuc cua Uy ban Kiem tra.

- Chiu trach nhiem viec gui cac van ban can huong dan, tuyen truyen cua Uy 

ban Kiem tra va khong thuoc danh muc bi mat cua Dang, Nha nuoc cho Ban Bien 

tap de bien tap dang tai len tieu muc “Uy ban Kiem tra” thuoc muc “Huong dan 

nghiep vu” tren Website Huyen uy Bao Lam.

- Cap nhat so lieu len phan mem “he thong thong tin tong hap phuc vu lanh 

dao, chi dao cua cap wy” thuoc ITnh vuc cua UBKT Huyen uy theo tung thang, 
quy, 6 thang va nam.

A / A,6. Dong chi Nguyen Hfru Thong - Chuyen vien Ban Tuyen giao Huyen uy,
thanh vien:

- Tham gia viet tin, bai ve ITnh vuc phu trach; thuong xuyen cap nhat nhung 

thong tin chinh thong tu cac Trang thong tin dien tu cua Dang va Nha nuoc de 

dang tai len Website cua Dang bo huyen. Dam nhiem chinh trong viec viet tin, bai 
cua Ban Tuyen giao, cung cap tin, bai thuoc ITnh vuc cua Ban Tuyen giao.

- True tiep dua cac tin, bai viet, tai lieu dang tai len Website cua Dang bo 

huyen do cac co quan, don vi va ca nhan gui den sau khi co y kien kiem duyet cua 

Truong ban, Pho Ban bien tap.
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- Cap nhat so lieu len phan mem “he thong thong tin tong hap phuc vu lanh 

dao, chi dao cua cap uy” thuoc ITnh vuc cua Ban Tuyen giao Huyen uy theo tung 

thang, quy, 6 thang va nam.
' / r t

- Thong ke so luong tin, bai do cac co quan, don vi, ca nhan gui den de lam 

co so thanh toan che do nhuan but, thu lao hang quy.
9 ^

- Tong hop, xay dung bao cao dinh ky (6 thang, nam) ve tinh hinh hoat dong
cua Website cua Dang bp huyen.

\
7. Dong chi Nguyen Van Luyen - Chuyen vien Ban dan van Huyen uy,

thanh vien:
r r

- Tham gia chinh trong viec viet tin, bai cua Ban Dan van, chiu trach viet,
r

cung cap tin, bai thuoc ITnh vuc cua Ban Dan van.
> > ~ X

- Chju trach nhiem viec gui cac van ban can huong dan, tuyen truyen cua
9

Ban va khong thuoc danh muc bi mat cua Dang, Nha nuoc cho Ban Bien tap de
9 ^

bien tap dang tai len tieu muc “Ban Dan van” thuoc muc “Huong dan nghiep vu”



tren Website Huyen uy Bao Lam.

- Cap nhat so lieu len phan mem “he thong thong tin tong happhuc vu lanh 

dqo, chi dqo cua cap uy” thupc ITnh virc cua Ban Dan van Huyen uy theo tung 

thang, quy, 6 thang va nam.

8. Dong chi Le Thanh Trung - Chuyen vien Ban To chuc huyen uy, thanh
vien:

- Tham gia trong viec viet tin, bai va cung cap tin, bai thuoc ITnh vyc cua 

Ban To chuc.

- Chiu trach nhiem gui cac van ban can huong dan, tuyen truyen cua Ban va 

khong thuoc danh muc hi mat cua Dang, Nha nude cho Ban Bien tap de bien tap
*7 •) ^

dang tai len tieu muc “Ban To chuc” thupc muc “Huong dan nghiep vu” tren 

Website Dang bp huyen.

- Cap nhat so lieu len phan mem “he thong thong tin tong hap phuc vu lanh 

dqo, chi dqo cua cap uy” thupc ITnh vuc cua Ban To chuc Huyen uy theo timg 

thang, quy, 6 thang va nam.

9. Dong chi Vo Thj Bich Nam - Chuyen vien Van phong Huyen uy, thanh
vien:

- Tham muu xay dung bao cao dinh ky {6 thang, narri) ve tinh hinh hoat
*

dong cua Ban Bien tap. Chuan bi npi dung, chuong trinli, tai lieu phuc vu cac cupc 

hop cua Ban Bien tap; ghi bien ban cac cupc hop va thong bao bien ban, ket luan 

cua Ban Bien tap sau cac cupc hpp.

- True tiep tham gia viet tin, bai ve ITnh vuc phu trach.

- Dua cac loai van ban, tai lieu, thong tin dang tai tren cong thong tin dien tu 

cua Dang bp huyen, tru cac loai tai lieu, van ban, thong tin co npi dung Tuyet mat,
r t

Toi mat, Mat va cac loai tai lieu, van ban, thong tin chi dao mang tinh chat npi bp 

cua Dang theo dung quy die.

- Cap nhat so lieu len phan mem “he thong thong tin tong hap phuc vu lanh 

dqo, chi dqo cua cap uy” thupc ITnh vuc Van phong Huyen uy theo tung thang, 
quy, 6 thang va nam.

t f ^

- Thong ke so lupng cap nhat van ban; van ban dien tu, ho trp thanh vien
7 /

Ban Bien tap de lam co so thanh toan che dp hang quy theo quy dinh.

* Cac thanh vien trong Ban Bien tap thuong xuyen de xuat vbi Ban Bien tap 

va Thuong true Huyen uy cac giai phap de phat trien, nang cao chat lupng npi 
dung cua Website Dang bp huyen, khai thac, van hanh, su dung cac he thong phdn 

mem cua Khoi Dang.

Ban Bien tap tran trong thong bao npi dung phan cong neu tren din cac Ban
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xay dung Dang, Van phong Huyen uy, Trung tarn Chinh tri huyen; Mat tran To 

quoc va cac doan the huyen; cac ca quan, don vi thupc huyen, cac To chuc ca so
•t r r 9

Dang va cac thanh vien Ban Bien tap co lien quan de biet, phoi hop to chuc thuc 
hitnJ.jd/

PHO Bl THlT
Kiem

TRirdNG BAN BIEN TAP

Noi nhan:
- Van phong Tinh uy,
- Thircmg true Huyen liy,
- TT HDND, UBND huyen,
- Cac Ban xay dung Bang,
- Van phong Huyen uy, Trung tam Chinh trj,
- Mat tran To qu6c va doan the huy#n,
- Cac ca quan, don vj thupc UBND Huypn,
- Cac to chuc ca so Bang,
- Thanh vien Ban Bien t^p,
- Luu VPHU.
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