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THONG BAO
Phan cong nhieni vu lanh dao, cong chirc Ban Dan van Huyen uy

- Can cur Quyet dinh so 345-QD/TU, ngay 23/7/2021 cua Ban Thuong vu 

Tinh uy ve vice dieu chinh Be an vi tri vice lam cua Huyen uy Bao Lam;

- Can cu Quyet dinh so 157-QB/HU, ngay 21/01/2021 cua Ban Thuong vu 

Huyen uy ve ban hanh Quy che lam viec cua Ban Dan van Huyen uy nhiem ky 

2020-2025;
t

- Can cur Ket luan tai cupc hop tap the co quan Ban Dan van Huyen uy ngay 

04 thang 01 nam 2022;

Ban Dan van Huyen uy thong nhat phan cong nhiem vu cho lanh (tao, 
cong chitc cua Ban nhit sau:

1. Dong chi Nguyen Dinh Binh - Uy vien Ban Thircmg vu Huyen uy- 

Trirong Ban Dan van.
A

- Chi dao va dieu hanh chung cua co quan Ban Dan van Huyen uy theo Quy
dinh.

- True tiep phu trach, chi dao cac ITnh vuc sau: Cong tac dan van cua he
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thong chinh tri; cong tac: Dan van cua Dang, Dan van chinh quyen; dan van Luc 

luomg vu trang; cong tac can bo, khen thuong, ky luat, tai chinh, tai san cua Ban.

- Dieu hanh hoat dong cua co quan Thuong true cua Ban Chi dao cong tac 

tin nguong - ton giao, Ban Chi dao Quy che dan chu co so; true tiep lam Truong
Ban Chi dao Be an 61 va Ban Chi dao 502 Huyen uy.

/
- Chuong trinh phoi hop giua Ban Dan van Huyen uy voi UBND huyen, 

Phong chinh tri - Bo CHQS tinh, Ban Chi huy Quan su huyen, Cong an huyen va 

Quy che phoi hop Cum DKQD - Lu doan 293.
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- Gift moi lien he phoi hop cong tac voi Ban Dan van Tinh uy, Hoi dong 

nhan dan, Uy ban nhan dan huyen, cac Ban xay dung Dang, Van phong Huyen uy,
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Uy ban MTTQ va lure lupng vu trang theo Quy che lam viec.

- Xu ly van ban di, den; duyet, ky ban hanh cac van ban do Ban Dan van 

Huyen uy ban hanh.
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- Theo doi boat dpng Khoi Dan van: Loc An, Loc Ngai, Loc Thanh, Loc Nam
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va thi Iran Lqc Thang.

2. Dong chi Tran Dlnh Lac - Pho Truing Ban Dan van Huyen uy.

- Tham mini giup vice cho dong chi Truong ban theo doi, t6ng hop ITnh vuc
sau:
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+ Hoat dong Dan van cua khoi Mat tran - doan the huyen; cong tac dan toe, 
ton giao; theo doi hoat dong cac hpi quan chung; phong trao thi dua “dan van 

kheo”; tham gia thanh vien cua Ban Chi dao: Tin nguong - ton giao; Dd an 61 

huyen; Phu trach cac hoi quan chung huyen.
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+ Chuong trinh phoi hgp giua Ban Dan van Huyen uy vai Phong Y te, 
Phong Giao due - Dao tao, Phong Dan toe huyen.

+ Cong tac van dong, tap h<?p quin chung, nam bat tarn tu, nguyen vong 

chinh dang cua cac tang lop nhan dan.

- Ky ban hanh mot so van ban cua Ban theo sir phan cong va tong hop, scan 

thao van ban co lien quan den ITnh vuc dugc phan cong.

- Thuc hien nhiem vy khac do Trucmg ban phan cong.
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- Theo ddi hoat dong Khoi Dan van: xa Loc Bac, Loc Bao, Loc Due, Loc 

Tan, Loc Quang, Loc Lam, B* La; Tan Lac, Loc Lam.

3. Dong chi Nguyen Van Luyen - Chuyen vien Ban D&n van Huyen uy.
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- Tham mini giup viec cho dong chi lanh dao ban theo doi, tong hop ITnh vuc
sau:

.+ Tham muu cong tac tong h<?p, soan thao van ban; cong tac van thu, luu tru
ciia Ban.

+ Tham muu, giup viec cho dong chi Truong ban thuc hien cong tac dan van 

chinh quyen; Quy che dan chu co so; De an 61 huyen va mot so cong viec khac do 

dong chi Truong Ban yeu cau.

+ Phong trao thi dua “dan van kheo”.
+ Phu trach cac Hoi quan chung: Hoi Ngubi cao tuoi; Hoi Chu Mp do; Hoi 

Cuu TNXP huyen; Hoi NN CD DC/Dioxin; Hoi Khuyen hoc; Hpi Luat gia; Hpi 
Ngubi khuydt tat; Hpi Karatedo; Hpi ngubi mil.

+ Phu trach cong tac tai chinh: Ban Dan van, cac Ban Chi dao va chi bo.

- Theo doi hoat dong Khoi Dan van: xa Loc Ngai, Lqc Bac, Loc Bdo, Loc 

Due, Loc Tan, Lqc Lam va thi trdn Loc Thang.

4. Dong chi Dinh Tuan Viet - Chuyen vien Ban Dan van Huyen uy.
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- Tham muu giup viec cho dong chi lanh dao ban theo doi, tong hop ITnh vuc

sau:

+ Tham muu, giup viec ve Ban Chi dao 502; Tin ngu&ng - ton giao va cong 

tac dan tpc, ton giao; chuong trinh phoi hop giua Ban Dan van Huyen uy voi 
Phong Y te, Phong Giao due - Dao tao, Phong Dan toe huyen; Mat tran - doan the 

huyen.

+ Tham muu ve cong tac dang cua chi bp va Quan ly, luu tru ho so cua chi 
bp theo quy dinh.

+ Tong hop, soan thao van ban co lien quan den ITnh vuc dupe phan cong.
^ + Phu trach cac Hpi quan chung: Hoi sinh vat canh; Hpi Cuu giao chuc; Hpi 

Truyen thong Bp dpi Truong son; Hpi Chien sy CM bi dich bit, tu day; Chi hpi 
Huu nghi Viet Nam - Cam Pu Chia; Chi hpi Huu nghi Viet Nam - Lao; Ban Doan 
ket Cong giao; Ban tri sir Phat giao huyen; Chi hoi Chien sy Thanh co Quang Tri 
nam 1972.

- Thuc hien nhiem vu khac do Lanh dao ban phan cong.

- Theo d5i boat dong Khoi Dan van : Loc An, Tan Lac, Loc Nam, Loc 

Thanh, Loc Phu, B * Ld, Loc Quang.

5. Tham gia cac Ban Chi dao, To cong tac theo npi dung giay moi va theo su 

phan cong cua Truong ban.
fr\ f

Trong qua trinh thuc hien, neu thay can thiet, Ban dan van Huyen uy se sua 

doi, bo sung nhiem vu cho tung can bp, cong chuc cua Ban de viec dieu hanh va to 

chuc thuc hien nhiem vu dupe thuan loi va dat hieu qua cao.

TRU'CflVG BANNoi nhan:
- Ban Dan van Tinh uy (b/c),
- Thuan g tryc Huy^n uy (b/c),
- TT.HBND-UBND huy?n,
- Cac Ban XD Dang va VPHU,
- MTTQ-BT huy^n,
- Cac To chuc ca so Dang,
- Dang uy, Khoi Dan van cac xa,TT, 
-LuuBDV HU.
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