
BANG B0 TINH LAxM dong
HUYEN UY BAG LAM 

*

S6 7S£-QD/HU

BANG CONG SAN VIET NAM
Bdo Lam, ngay&fthang 02 mm 2022

QUYET BINH
Ve viec ban hanh Quy che boat dong cua Ban Bien tap 

Trang thong tin dien tir Bang bo huyen; quan ly, van hanh 
cac he thong phan mem khoi Bang.

- Can cu Quy che lam viec cua Ban Chap hanh, Ban Thuang vu, Thuong 

true Huyfn uy khoa VI, nhiem ky 2020-2025;

- Can cu vao Quyet dinh so: 750-QD/HU, ngay 8 thang 02 nam 2022 cua 

Ban Thuong vu Huyen uy ve viec thanh lap Ban Bien tap trang thong tin dien tu 

Bang bo huyen Bao Lam; quan ly, van hanh cac he thong phan mem khoi Bang.

* Xet de nghi cua Ban Tuyen giao va Van phong Huyen uy.

BAN THI/OOVG VU HUYEN UY 
QUYET BINH

Bieu 1. Ban hanh kem theo Quyet dirih nay la “Quy che boat dong cua Ban 

Bien tap Trang thong tin dien tu Bang bo huyen Bao Lam; quan ly, v|n hanh cac
f \ \ f r ■

he thong phan mem khoi Bang”, (goi tat Id Ban Bien tap)

Bieu 2. Cac Ban xay dung Bang, Van phong Huyen uy, Trung tarn Chinh tri
•> / *»

huyen; Mat tran To quoc va cac doan the huyen; cac co quan, don vi thupc huyen, 
cac To chuc co so Bang va cac thanh vien Ban Bien tap chiu trach nhiem thi hanh 

Quyet dinh nay.
Quyet dinh nay co hieu lire ke tu ngay ky./. /si/

T/M BAN THiTONG VU 

BI THU
f / / .

Noi nhan:
- Van phong Tinh uy,
- TT. HU, HDND; UBND huy^n,
- Nhir <tiSu 2,
-Luu VTHU. m
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QUY CHE HOAX DONG
Bien t^p Trang thong tin dien tw Dang bo huyen Bao Lam; 

quan ly, van hanh cac he thong phan mem khoi Dang.
(Kem theo Quyet dink so TQfeQD/HU, ngayty thdng 02 ndm 2022 

cua Ban Thuang vu Huyen uy)

Chirang I
NHtTNG QUY DINH CHUNG

Dieu 1. Chirc nang, nhiem vn va quyen han cua Ban Bien tap 

1. Chirc nang

- Ban Bien tap la bp phan tham muu, giup viec cho Ban Chip hanh, Ban 

Thuang vu va Thuang true Huyen uy ve to chuc boat dong cua Trang thong tin 

dien tu Dang bp huyen Bao Lam; quan ly, van hanh cac he thong phan mem khoi 
Dang.

- Ban Bien tap co trach nhiem quan ly, van hanh loan bp npi dung, thong tin 

va dam bao cho cac he thong phan mem dupe boat dong lien tuc, an toan va phat 
trien, ma rpng.

2. Nhiem vu

- Tiep nhan cac thong tin, du lieu do cac Ban xay dung Dang, Van phong
* r

Huyen uy, Trung tarn Chinh tri huyen; Mat tran To quoc va cac doan the huyen;
•? / 

cac ca quan, dan vi thupc huyen, cac To chuc ca sa Dang va cpng tac vien gui den
O f

de xu ly, bien tap, xet duyet, cap nhat va xuat ban tin, du lieu len Trang thong tin 

dien tu Dang bp huyen Bao Lam (Website) theo dung quy dinh.
r

- Huang dan va phoi hop vai cac ca quan, don vi, dja phuong trong viec thu 

thap, bien tap thong tin, du lieu. Tham gia viet tin, bai va bien tap tin, bai, anh
% \ > r

nham giai thieu, tuyen truyen ve cac chu truang, duang loi cua Dang va chinh 

sach, phap luat Nha nuac; ve cac boat dong lanh dao, chi dao dieu hanh cua cap uy 

va chinh quyen tren cac ITnh vuc kinh te - xa hoi, quoc phong - an ninh, xay dung 

Dang va he thong chinh tri.

- Thuc hien viec cap nhat so lieu tren he thong theo Quy dinh so 20-QD/TU,
>

ngay 06 thang 03 nam 2020 cua Ban Thuang vu Tinh uy ve viec quan ly, van 

hanh, khai thac, sur dung phan mem “he thong thong tin tong hap phyc vu lanh 

dao, chi dao cua cap uy”\

- Quan ly, van hanh, khai thac, su dung phan mem “Gin, nhan va xu ly van
ban tren mang Internet” theo Quyet dinh so 586-QD/TU, ngay 25 thang 4 nam
2017 cua Ban Thuang vu Tinh uy . Cap nhat, chuyen tai nhung van ban di tren 

% %
phan mem IDOC qua trang thong tin dien tu Van kien Dang.
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Dieu 2. Quyen han

1. Xem xet, lira chon va quyet dinh vice dua thong tin len Website Dang bo
f \ \ r

huyen va quan ly, van hanh cac he thong phan mem khoi Dang.
7 >

2. Trao doi, de nghi lanh dao cac co quan, don vi, dia phuong trong huyen
t f

cung cap thong tin de phuc vu cong tac cua Ban Bien tap va van hanh cac he thong
\ * r

phan mem khoi Dang.

3. De nghi giai quyet cac khoan chi cho cong tac quan tri, van hanh, nhuan 

but, thu lao cho tac pham, tin bai, tai lieu dugc dang tren Trang thong tin dien tu 

theo quy dinh hien hanh va quan ly cac he thong phan mem khoi Dang.
Chuong II

TRACK NHIEM VA QUYEN HAN CUA THANH VIEN BAN BIEN TAP

Dieu 3. Triro’ng Ban
> f

1. Lanh dao, dieu hanh toan bo hoat dong cua Ban Bien tap va cac he thong
\ \ t 7

phan mem khoi Dang; chi dao, to chuc thuc hien viec bien tap, duyet tin, xac thuc
f

tin, cap nhat va xuat ban tin len Website Dang bo huyen va quan ly, khai thac van 

hanh, su dung cac he thong phan mem khoi Dang.

2. Phan cong nhiem vu cu the cho cac dong chi Pho Truong Ban bien tap va 

cac thanh vien Ban Bien tap cac he thong phan mem.

Dieu 4. Pho Truo’ng Ban

1. Chiu trach nhiem truoc Truong Ban ve cac noi dung theo ITnh vuc phu 

trach dugc phan cong.

2. Lam viec voi cac co quan, don vi, dia phuong de de nghi cung cap tin bai, 
tai Heu dang len Website Dang bo huyen va each su dung, van hanh va quan ly cac 

he thong pham mem cua Dang.

3. Cap nhat thong tin vao cac he thong phan mem va tuyen chon tin, bai, anh 

va duyet noi dung tin, bai, anh theo ITnh vuc dugc phan cong phu trach.

Dieu 5. Thanh vien

1. Bien tap, cap nhat noi dung thong tin theo ITnh vuc phu trach do Truong 

Ban phan cong, dam bao thong tin day du, kip thbi, chinh xac va dung cac quy 

dinh hien hanh.

2. Thuong xuyen tham gia theo doi ti4n do cap nhat thong tin dang tren cac 

muc, tieu muc dugc phan cong phu trach. Nghien cuu, de xuk phuong huong va 

bien phap phat triin cac muc, tieu muc cua Website Dang bo huyen Bao Lam va 

cac he thong phan mem cua khoi Dang.
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Chirong III
CHE DQ LAM VIEC, H0IHQP, KINH PHI HOAX DQNG

Dieu 6. Che do lam viec, hoi h9p

1. Ban Bien tap lam viec theo che dp kiem nhiem, su dung con dau cua 

Huyen uy doi v6i cac van ban do Truong ban ky; cac Pho Truong Ban ky thi su 

dung dau cua don vi.

2. Trong truong hop dong chi Truong ban tap di vang, cac dong chi Pho 

Truong tap dupe uy quyen dieu hanh boat dong cua Ban bien tap cac he thong 

phan mem, chu tri cac cuoc hop va sau do bao cao ket qua voi Truong Ban.
7 f

3. Ban Bien tap to chuc hop djnh ky 6 thang va mot nam (hoac dot xudt khi
\ 'f r /

can) de so ket danh gia tinh hinh boat dong, ket qua thuc hien nhiem vu da dupe 

phan cong va ban bien phap thirc hien tot nhiem vu cong tac trong thbi gian tiep 

theo.

Dieu 7. Kinh phi boat dong

Kinh phi boat dong cua Ban Bien tap dupe thuc thuc hien theo Quy dinh 

hien hanh. Do Van phong Huyen uy chu tri, phoi hop voi Ban Tuyen giao Huyen
7

uy du tru va trinh Truong Ban ky, duyet de thuc hien.

Chu’O'ng IV
VE CUNG cAp vA dAng tAi thong tin vA quAn ly, van hAnh, 

KHAITHAC, SET DyNG CAC HE THONG PHAN MEM

Dieu 8. Noi dung thong tin
r f

Noi dung thong tin (bdi viet, dnh, tdi lieu, van ban...) dupe cung cap va 

dang tai len Website Dang bp huyen Bao Lam phai dam bao chinh xac, co nguon
r 'f t

goc rd rang ke ca cac tai lieu suu tap. Ngudi cung cap thong tin hay cong tac vien
t

khi co bai viet gui Ban bien tap phai chiu trach nhiem toan bp noi dung thong tin 

do minh cung cap.
7 \

Ban Bien tap se lap dia chi mail de cong tac vien gui tin, bai ve Ban Bien
tap.

Dieu 9. Thoi gian thu thap, xu ly, bien tap va dang tai thong tin

1. Viec thu thap, xu ly thong tin dupe thuc hien hang ngay. Quy trinh thu 

thap va xu ly thong tin do Truong ban hoac Pho Truong ban phu trach quyet dinh.

2. Thoi han bien tap va dang tai thong tin
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a. Boi vai tin tuc, sir kien khong qua 01 ngay lam viec ke tu khi dien ra boat 
dong, su kien.

r r 'y t \

b. Boi vai cac Hoi nghi so ket, tong ket, hoi thao chuyen de hoac cac sir kien 

quan trong lien quan den boat dong cua dang bo huyen: khong qua 02 ngay iam 

viec sau ket thuc su kien, hoi nghi, hoi thao.
9 ’if

c. Boi vai thong tin tra lai, trao doi lien quan den chuc nang, nhiem vu dugc 

giao: Khong qua 10 ngay lam viec ke tu khi tiep nhan thac mac, kien nghi, hoi dap.

d. doi vdi cac muc tin khac; bao dam dugc cap nhat thudng xuyen, chinh
xac.

Bieu 10. Che do thong tin bao mat

1. Cac thanh vien Ban bien tap chiu trach nhi^m ve noi dung, ban quyen ciia 

thong tin thuoc ITnh vuc minh phu trach

2. Tuyet doi tuan thu cac quy dinh hien hanh cua Bang va Nha nude ve che 

do bao mat doi vdi cac thong tin.
AAA A X 'Dieu 11.Viec quan ly, van hanh, khai thac, su* dung cac he thong phan 

mem khoi Bang.

1. Phan mem “Gw, nhgn va xic ly van ban tren mgng Internet' dugc quan ly,
9 9 9

van hanh tap trung, thong nhat; dugc su dung dung muc dich, thiet thuc, hieu qua, 
an toan. To chuc, ca nhan su dung phan mem chiu trach nhiem ve thiet bi, tai 
khoan dang nhap va mat khau dugc giao quan ly, sir dung; noi dung thong tin cung

9 *>

cap, khai thac, trao doi, luu giu tren mang; bao ve bi mat cua Bang va Nha nude 

theo quy dinh.

2. Phan mem “he thong thong tin tong hap phuc vu lanh dao, chi dao cua 

cap iiy” dugc quan ly, van hanh tap trung, thong nhat; dugc su dung dung muc
9

dich, thiet thuc, hieu qua, an toan. Cac thanh vien Ban Bien tap thuc hien viec cap 

nhat so lieu day du tren he thong theo Quy dinh so 20-QB/TU, ngay 6/3/2020 cua 

Ban Thudng vu Tinh uy. Thong tin, du lieu cap nhat, trao doi phai tuan thu cac quy 

dinh bao ve bi mat cua Bang va Nha nude.

Chiro*ng V
BIEU KHOAN THI HANH

Bieu 12. Khen thudng va xd ly vi pham
' 9 't

1. Ban Bien tap se xem xet va de nghi khen thudng doi vdi nhung tap the, ca
9 9 ,

nhan cd thanh tich xuat sac trong xay dung, quan ly va tham gia viet bai cho trang 

thong tin dien tu Huyen Bao Lam theo phan cip quan ly.
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1, Doi vai nhung tap the, ca nhan vi pham cac noi dung cua quy che nay,
*> >

Ban Bien tap se xem xet muc do vi pham de de nghi co hinh thuc ky luat thich hop 

theo quy dinh cua phap luat.

Bieu 13. To chu-c thirc hien

1. Ban Bien tap, cac Ban xay dung Bang, Van phong Huyen uy, Trung tam 

Chinh tri huyen; Mat tran To quoc va cac doan the huyen; cac ca quan, don vi 
thuoc huyen, cac To chuc ca sa Dang va cong tac vien tham gia cung cap, trao doi 
thong tin tren Website Dang bo huyen co trach nhiem thuc hien dung quy che nay.

2; Trong qua trinh thuc hien co van de can thay doi cho phu hop vdi quy 

dinh cua cap tren, Truong ban Bien tap de xuat Ban Thuang vu Huyen uy xem xet
9 ? * rsua doi hoac bo sung Quy che cho phu hop./.
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